2009 Tax Year Filing Guidance for 4-H Groups 
Instructions sent from 4-H Headquarters
Land Grant Universities, State Cooperative Extension Services, and the United States Department of Agriculture, National Institute of Food and Agriculture (“NIFA”), have received many questions about whether and how 4-H clubs and affiliates are required to file a Form 990-series return to the IRS.  The steps below will help particular 4-H clubs and affiliates determine whether they must submit a Form 990-series return for tax year 2009.  Four attachments will help in this determination: (1) a flow chart reflecting the six steps below; (2) a state 4-H group list, (3) Frequently Asked Questions (FAQs) Regarding 2009 IRS Filing Requirements for 4-H Groups, and (4) a sample IRS notice, which is referenced in the FAQs.

It is likely that 4-H clubs and affiliates that have not previously filed a Form 990-series return with the IRS are not required to file for tax year 2009.  However, each club and affiliate should walk through the following steps to determine any filing obligations they may have for tax year 2009.

If a 4-H club or affiliate has any questions regarding its 2009 Form 990-series filing requirements after following the 6-step process, it should contact its State Cooperative Extension Service Director or Administrator.
STEP 1—Listed on 4-H group list?
Is the club or affiliate included on the attached 4-H group list?  

If YES, it does not need to file a Form 990-series return for tax year 2009.  STOP HERE.

If NO, go to Step 2.

STEP 2—Listed as tax-exempt in Publication 78 on the IRS web site?
If the 4-H club or affiliate does not appear on the 4-H group list (Step 1), is the club or affiliate listed as a tax-exempt entity in Pub 78 on the IRS web site (see http://www.irs.gov/app/pub-78/)?  

If YES the club or affiliate needs to file a Form 990-series return for tax year 2009.  STOP HERE.  

If NO, go to Step 3.  

STEP 3—Previously filed a Form 990-series return with the IRS?
If the 4-H club or affiliate does not appear on the 4-H group list (Step 1) and does not appear in Pub 78 (Step 2), has the club or affiliate previously filed a Form 990-series return with the IRS?  (For a list of 990-N [e-Postcard] filers, see http://www.irs.gov/app/ePostcard.)

If YES, it needs to file a Form 990-series return for tax year 2009.  STOP HERE.  

If NO, go to Step 4.  
STEP 4—Attempted to file a Form 990-N that was not accepted by the IRS?
If the 4-H club or affiliate does not appear on the 4-H group list (Step 1), does not appear in Pub 78 (Step 2), and has not previously filed a Form 990-series return with the IRS (Step 3), has the club or affiliate attempted to file a Form 990-N on www.irs.gov but been unable to do so because the IRS web site did not accept the filing?  

If YES, it does not need to file a Form 990-series return for 2009. STOP HERE.

If NO, go to Step 5.

STEP 5 – Have a federal employer identification number (EIN)?
Does the 4-H club or affiliate have an EIN but not otherwise meet any of the conditions in Steps 1-4?

If YES, it should complete form 8821 and send it to Kevin Kesler at the State 4-H Office 4900 Old Main Hill, Utah State University, Logan UT  84322-4900.  This form should include the county, name of club, and EIN #.  
If NO, go to Step 6.
STEP 6—No need to file Form 990-series return
If the club or affiliate answers “NO” to Steps 1-5, above, then it may presume that it does not need to file a Form 990-series return for tax year 2009.  
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