IRS Filing Guidelines developed by Kirk Astroth modified for Utah by Kevin Kesler
The information below pertains to 4-H clubs, groups or affiliates which handle funds or have bank accounts under 4-H.  Clubs, groups or affiliates which do not handle funds need not worry about the IRS filing information below.
We recently received the newest guidance from 4-H National Headquarters on 4-H club status and filing with the IRS for the 2009 year.  This area continues to morph and we expect to receive new guidelines in July for the 2010 year.  I know this whole process has been a source of frustration for many.  Here is a short-hand version for understanding what you or your clubs must do at this point.

The purpose of the current process is to ensure that no 4-H club or affiliated groups have their Federal tax-exempt status revoked.  Again, this process only applies to the 2009 tax year.  If you have clubs that have been chartered and/or received EIN numbers since January 1, 2010, they are not part of the current process.
KEY

· Status:  Not on Utah list, but is on the IRS list.  This probably indicates that your 4-H club or group is not chartered, but is operating as an official 4-H entity, representing itself in the community as an official 4-H group, raising money under the 4-H name and emblem, and hopefully following 4-H policies.  The list is old and has not been fully updated to reflect all 4-H clubs and affiliates, so don’t be surprised if some of your clubs are missing.
· Actions Needed:

· You must act now to get this group chartered.  4-H clubs and groups must be chartered no later than September 30, 2010.
· Do nothing further in terms of filing with the IRS.

· Status: Not on the IRS list, but chartered.   These are groups that you have followed our process to get them chartered, but they are not showing up on the IRS list of authorized 4-H non-profit entities.  Each of these groups MUST make the IRS aware of their existence.

· Actions Needed:
· If a group has previously filed a Form 990-series return, they should do so again.  File a Form 990-series return as soon as possible.  If they have already filed, they need not do anything more.
· If a group has previously TRIED to file a Form 990-series return and has been unable to or has been rejected, DO NOTHING FURTHER.

· If you have any groups that do not meet the above two stipulations (for example, that would be a 4-H group that has an EIN but is not presently appearing on the IRS list of 4-H clubs, or has never tried to file a 990-series return), the club MUST file a new form, 8821, for each group using the county Extension office address as the address for the group and include the county, name of club, and EIN #.  This must be done by April 24th.
· Status: Club Deleted.  Our records show that this group has been deleted.  To ensure that the IRS knows that this club is no longer in existence, you want to be sure that someone files an e-postcard 990 form, checking the box that says it no longer exists.

· Status: Chartered and Correct EIN.  These groups are formally charted by Utah 4-H and have an EIN that is registered with the IRS.  

· Actions Needed:

· No further action needed.
· Status: Chartered, EIN Not Appropriate.  These groups evidently are not managing funds nor do they have a bank account.   An EIN is not needed.
· Actions Needed:

· No further action is needed.
